
Chinese Arts Now

Associate Artistic Director
Job Description

CAN is seeking to employ up to three Associate Artistic Directors to work with the
Artistic Director to form CAN’s new creative leadership team. CAN’s artistic policy and
direction is led by its Artistic Director. CAN is now looking to expand its creative output
and embrace a diverse range of creative ideas by adding significant creative capability
through this recruitment.

The arts survive and prosper through the work of artists. CAN believes that the new
creative leadership team structure will provide more artists with both guaranteed
funding and a greater input into CAN’s decision making.

The Associate Artistic Director posts are not full time. CAN’s operating cycle is a
bi-annual cycle culminating in the CAN Festival once every two years. Each Associate
Artistic Director will devote a minimum of 40% of working time, aggregated over each
two-year work cycle, to CAN.  The timing and scheduling of the 40% to be agreed with
the Artistic Director when creative plans are being finalised.  The 40% pro rata salary
will be paid monthly, irrespective of time actually worked each month, so as to give the
Associate Directors a regular monthly income.

It is the intention that the Associate Artistic Directors will undertake their own work at
the times that they are not working for CAN.  In this way it is hoped that they will play a
vital role for CAN, have a regular income but have time and scope to develop their own
projects outside of CAN.

Each of the Associate Artistic Directors will report to the Artistic Director. The Associate
Artistic Directors will be expected to work in tandem with other members of the creative
leadership team to lead and deliver CAN productions, build industry partners and
curate and commission projects for CAN’s Artistic Programme.

The posts are permanent but subject to a six month probation period.

Full time Salary:
£35,000 per annum (40% pro rata)

Annual Leave:
25 days per annum pro rata.

Probation Period:
Six months

Key Responsibilities

Programming

● As part of CAN’s creative leadership team to develop the artistic strategy and
select CAN’s artistic programme, which comprises of CAN Productions, CAN
Commissions, artist development and the CAN Festival

● Ensure that all CAN’s artistic work:



o reflects CAN’s commitment to its mission and its selected communities,
particularly British Chinese Artists and the British Chinese community

o maintains CAN’s reputation for being the leading company for both works
featuring British Chinese contemporary themes and works that combine
Chinese and non-Chinese elements.

● Work as part of CAN’s creative leadership team to curate the bi-annual CAN
Festival.

● Take overall leadership and oversight of one strand of the artistic programme
during each two-year cycle as agreed with the Artistic Director.

● Work as part of CAN’s creative leadership team to select, develop and support
other CAN Productions and CAN Commissions.

● Work with other members of CAN’s creative leadership team, to select and look
after associate artists and be the designated mentor for an associate artist when
required.

● Proactively search for diverse, emerging talent by seeing work, reading scripts
and meeting artists.

CAN Productions
● Lead one CAN Production every two years or as otherwise required by the artistic

programme.
● Working together with the Artistic Director and Executive Director, develop and

agree the budget for their CAN Production and deliver the production on time
and within budget.

● Work with other members of CAN’s creative leadership team and the Executive
Director to raise the required funds for their CAN Production.

● Appoint the required freelance creative and production team for their CAN
Production, in consultation with the Artistic Director and other members of the
creative leadership team.

● Assist in the creative development of at least one other CAN Production in every
two year cycle that is led by one of the other members of the creative leadership
team or as otherwise required by the artistic programme.

Company Support
● Proactively identifying and building relationships with CAN’s potential and

existing partners.
● Support the Executive Director and CAN’s creative leadership team to fund raise,

develop marketing strategies and the CAN Brand and attend and host events.
● Work collaboratively with the wider CAN team (including Producer, Marketing

Manager, Fundraiser, etc.)
● Act as the ambassador of CAN to help develop and consolidate a strong

reputation for CAN in the British Chinese community, in the media and the arts
industries in the United Kingdom and worldwide.

General
● Commit 1 day per week throughout each two-year cycle to work regularly with

the core team.
● Keep a record of hours/days worked if required by the Executive Director
● Carry out such other duties as may be reasonably requested by the Artistic

Director.



Personal Specification

Essential

● An affinity for the mission, vision and work of CAN and a passion to play a key
role in shaping and achieving the organisation’s success.

● A history of artistic practice from any discipline, with experience of leading at least
three productions including more than five creatives.

● A genuine and demonstrable commitment to maintaining the broadening of
cultural diversity, representation and access.

● Excellent organisation and planning skills with proven ability to work flexibly
under pressure, to prioritise and meet deadlines.

● Persuasive written and verbal communication skills.
● Good analytical and problem solving skills, highly attentive to detail and good

financial skills.
● A high level of self-motivation and ability to work on your own initiative.
● A passion for creating works about contemporary Chinese culture.
● Lived experience of the British Chinese community, or an excellent understanding

thereof
● Practical experience of fundraising
● Previous experience in drafting and managing budgets
● Previous experience in recruiting and managing freelance practitioners
● A passion for supporting other artists to make their work happen
● Have a work permit in the UK

Desirable

● Previous experience in curating different art programmes.
● Previous experience in identifying and developing talent.
● Knowledge of the UK arts landscape, and the social, cultural and political context

within which theatre and the arts more widely operates.
● Previous experience of producing small to mid-scale events or projects.
● Previous experience in developing strategies and contributing to an

organisational business plan
● Wide ranging contacts in the UK arts sector.

HOW TO APPLY
To apply, please supply the following supporting information:

● Your Curriculum Vitae.
● A letter of application, setting out why you wish to apply for this position and the

knowledge, skills and experience you can offer that are relevant to the role and
its responsibilities.

 
Please submit your application together with the supporting documents through this
form. Receipt of your application will be confirmed by email.
 
Application deadline: 5pm, Monday 18 October 2021. 
Interviews are likely to be on or around 25 October 2021.

The successful candidate will be expected to start in November.

If you have any questions about the role, please contact CAN’s Artistic Director/CEO,
An-Ting Chang: anting@chineseartsnow.org.uk


